
Schedule a Pre-Applica�on Mtg. 

Provide us with a Site Analysis map 

(exis�ng condi�ons) and a prelimi-

nary site plan.  We will gather the 

per�nent agencies to review  the 

plan for feasibility.  Also a Code 

Audit will be provided.  

Request a Site Plan/Design Review 

Provide  us with a preliminary site 

plan, landscape plan and  building 

eleva�ons.  

The Planning Commission's design 

review sub-commi*ee will provide 

design feedback. 

Submit Applica�on Packet 

• Applica�ons 

• Full permit-ready plans 

• Site analysis narra�ve 

• Exterior ligh�ng  plan and cutsheets 

• Spec books 

• Drainage report 

• Agreement to pay fees 

• Special inspec�on forms 

• SEPA checklist and no�ce packet  

          (Type 1 Projects only) 

           Type 1 projects are: 

 —Mul�-Family with more than 20 units 

 —Building with more than 12,000 sq.5 . 

 —Parking lot with  greater than 40 stalls 

Project  reviewed by 

City Building Official , 

Planner and Engineer; 

Avista and Fire Dept.  

Determina�on of       

Completeness issued 

Preliminary SEPA review 

Project  reviewed by City 

Building Official , Planner 

and Engineer; Avista and 

Fire Dept.  

Schedule 

Technical 

Review  

(if needed) 

Verify water/sewer 

permits 

Collect Fees 

Permit Issuance with 

Approved Plans 

 

No�ce of Applica�on 

issued 

• Mailings 

• Pos�ng 

• Publica�on 

14 day comment   

period 

Schedule Technical Review 

Final SEPA review  

Threshold Determina�on 

issued 

No�ce of Decision issued 

Appeal period of 14 days 

Verify water/sewer 

permits 

Collect Fees 

Permit Issuance with 

Approved Plans 

Permit 

Permit 
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Submit plans to these  separate agencies 

for approval : 

• Water  / Sewer 

• Spokane  Regional Health District 

• Electrical (to WA State L&I) 

CITY OF LIBERTY LAKE—COMMERCIAL / INDUSTRIAL PERMIT APPROVAL PROCESS 


